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Entitlement by Shatabdi Express and Rajdhani Express would be
applicable only where journey ls actually undertaken by these trains.
The tours conducted by ITDC/State Tourism Development Corporation
either in their own buses or buses hired or chartered by them from out
side would be admissible.
No reimbursement is permissible for journey undertaken in the private
car (owned, hired ,borrowed), Chartered Railways Coach or Chartered
bus, or any vehicle owned by private operators.
Reimbursement fares for journeys between Railway Station to Railway
Station by Rail or Bus or by Air will be reimbursed in full, reservation
charges are also fully reimbursable.
Up to 9Oo/o of the ticket cost,if required can be given as advance.
Adjustment Bill should be submitted within 15 days after the
completion of the return journey. if advance is drawn,then proof of
purchase of tickets should be submitted (with Railway Tickets/ Air
Tickets /bus tickets etc.,)within 10 days of the drawal of such advance,
The Establishment section shall make entries in the Service Book with
the details of block year for which LTC is availed. An Office Order rr''tl
also be issued by the Establishment Section
Misuse of LTC advance will entail disciplinary action as per Conduct
Rules and CCS (CCA) Rules.
Further the disputed claim will be withheld. No further LTC will be
allowed till finalization of the proceedings.
The xerox copy of the tickets should be enclosed with the adjustrnent
claim.
A format of the LTC claim is enclosed.
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1- The Secretary to the Vice-Chancellor for
Chancellor.

2- All Deans of the Faculties.
3- All Heads of the Depaftments.
4- Dean Students Welfare.
5- Registrar.
6- Controller of Examination.
7- Internal Auditor.
8- Assistant Registrar (Accounts//Admin).
9- Guard File,
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Date:30,11.2017

Notice

,.rtingDJ:Jffi?ff?:Txff of officers in Finance & Accounts, the officiat work hampers in various

tn, r.li,?JdutitJ:13[t 
t^ltoth functioning & speedv disposal of fires, al rhe concerned are requested to fix

(Prof. N,K, Shukta)
Finance Officer

Copy to:

1. All Dean
2, AllHead
3, AllDirector
4. All Coordinator of the Centre
5. Registrar
6. DSW
7, proctor

(Prof. N,K, Shukla)
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